MNONOXEHWE
0 Nopsiike NpeaoTBPaALLEHUS M YPEryMpoBaHUs KOH(MIMKTa MHTEPecoB
B MY «MeLL0BCKME TEMIOBbIE CETU»

1. OBWME MONOXEHUNA

1.1.HacTosawee MonoxeHne pa3paboTaHO B Lenax peanusauum defepanbHoOro 3akoHa ot
25 pekabps 2008 roga Ne 273-®3 "O npoTuBogeicTBUM Koppynuuu".

E2.MonoXeHne 0 KOH(MINKTE WHTEPECOB - 3TO BHYTPEHHUU AOKYMEHT YupexieHus,
yCcTaHaBNMBaKOLWMA  MOPAAOK BbIABAEHUS U YpPerynupoBaHMa KOH(PAWKTOB WHTEPecos,
BO3HMKaOLWNX Yy pabOTHUKOB B XOAe BbINOJHEHUA UMW  JO/DKHOCTHbIX  (TPYAOBbLIX)
0653aHHOCTEN.

1.3.B HacTosiwem 0N0XeHUN NOS KOH(DUKTOM UHTEpPecoB NOHUMaeTCs CUTyauus, npu
KOTOPOWA /NMYHAA 3aMHTepecoBaHHOCTbL (NpsAMas WAM KOCBeHHasd) paboTHMKa YupexaeHus
BAMSAET WAM MOXET MOBAWATH Ha Hagnexaliee WCNOMHEHWEe UM JOMXKHOCTHbIX (TPYAOBbIX)
0653aHHOCTEl U NPU KOTOPOI BO3HMKAET UMW MOXXET BO3SHUKHYTb NPOTMBOPEUYne MeXAy NUYHOIA
3aMHTEPECOBaHHOCTbI0O paboTHMKA YupexaeHWs W npaBamMuM U 3aKOHHbIMU UHTEpecamu
YupexpaeHns, cnocobHoe MNPMBECTM K MPUYMHEHWIO Bpeda MpaBaM W 3aKOHHbIM MHTepecam,
UMYLLECTBY W (MX) LENOBOIN penyTauumn YupexaeHus.

2. KPYT UL, MONALAKO WX MO BO3AENCTBUE
HACTOSLLEIO MOJIOXEHUA

2.1. fleiictBue Hac Tosiwero [1onoXeHMa pacnpocTpaHseTcs na BCex paboOTHMKOB
YupexaeHns, BHe 3aBUCMMOCTU OT YPOBHA 3aHUMAEMOl UMW AO/MKHOCTU U HA (hU3NYECKUX NNLL,
COTPYAHMYAKOWNX C YUpeX4eHVEM Ha OCHOBE IrpaXK4aHCKO-MpPaBoOBbIX 4Or0BOPOB.

3. OCHOBHBbIE MPUHLUWTIbI YTTPABNEHNA KOH®/TMKTOM MHTEPECOB B
YUPEXAEHUN

3.1.B ocHoBY paboTbl NO YMpaB/ieHUD KOH(MINKTOM WHTEPECOB B YupexaeHuu
MOJIOXKEHbI CliefyroLWwne NPUHLKUMLL:
-0053aTeIbHOCTb  pacKpbiTUA CBefeHWA 0 peasbHOM UWAM  MNOTEHUWANbHOM  KOH(AUKTE
UHTepecoB; %
-MHAMBUAYANbHOE PACCMOTPEHME W OUEHKe PEenyTauMOHHbIX PUCKOB AN YUpexAeHusa npu
BbISIBMIEHUU KaXXA0ro KOHPAMKTA UHTEPECOB U €ro yperyampoBaHus;
-KOH(MAEHLMABHOCTbL NpoLecca PackpbiTUA CBEAEHUN 0 KOH(MNMKTE MHTEPECOB U npouecca ero
yperynnpoBaHus;
-cobntoeHne H6anaHca MHTEPECOB YupexeHus u paboTHMKA Npu yperynnpoBaHunM KOHPIMKTA
NHTEPECOB;
-3aWMTa paboTHMKa OT MpecnefoBaHUs B CBA3KM C COOOLWEHMEM O KOHMIMKTE WHTEPecos,
KOTOpPbIA 6bl1  CBOEBPEMEHHO packpbiT paboOTHUKOM W yperynupoBaH (npeaoTBpalleH)
YupexaeHnem.

4. MOPAOOK PACKPbITUNA KOH®JIMKTA MHTEPECOB PABOTHMNKOM
YUPEXAOEHNA N NMOPAAOK EINO YPEITY/TMPOBAHWNA, B TOM HNCE



BO3MO>XHBIE CMNOCOBbI PASPEWUEHNNA BOSHUKLWUEIO KOH®/TNKTA
MHTEPECOB

471 .Mpoueaypa pacKpbITUS WHTepecoB [OBOAMTCA [0 CBefeHUS BceX pabOTHUKOB
YupexpgeHus. CyllecTBYOT cleAylolWwne BO3MOXHbIe BapuaHTbl PacKpbITUS KOH(PAMKTA
NHTEPEeCOoB:

-pacKkpbiTUe CBEAEHUA 0 KOH(PUKTE NHTEPecoB Npu NpuemMe Ha paboTy;
-packpbiTe CBEAEHUA 0 KOHPIMKTE UHTEPECOB NPW Ha3HaYeHUM Ha HOBYH AO/HKHOCTb;
-packpblTUe CBeAeHWN, N0 Mepe BO3SHUKHOBEHUA CUTyaLUNid KOHMINKTa UHTEPECOB.

4.2 PackpbiTue CBeAieHNIA 0 KOH(IMKTE UHTEPECOB OCYLLECTBASETCA B MUCbMEHHOM BUAE.
MoXeT 6bITb LOMNYCTUMbIM MNEpPBOHAaYaNbHOE PaCKpbITUEe KOH(PAMKTA WHTEPECOB B YCTHOM
thopme ¢ nocnepywouwein dukcaumeid B MNUCbMEHHOM  BuAe. [ O/MKHOCTHbIM  JIULOM,
OTBETCTBEHHbIM 33 NpPUeM CBELEHMWI O BO3HUKAKLWMX (MMELWUXCA) KOHPAUKTaX WHTepecoB
ABnseTca npepcefartens Komuccum no cobnogeHunto TpeboBaHWA K cnyXebHOMY NOBeAeHUHO
pabOTHMKOB U YPeryampoBaHuio KOHMINKTa UHTEPecos.

4.3.YupexpaeHue 6epeT Ha cebs 00643aTeNbCTBO KOH(UAEHLMANLHOIO PacCMOTPEHUS
NPeACTaBNEHHbIX CBEAEHWIA W yperynmpoBaHWs KOH(PAMKTa WHTepecoB. [locTynuBLias
MHopMaumnsa JO/MKHA OblTb TLWATE/IbHO MNPOBepPeHa YMOSIHOMOYEHHbIM Ha 3TO [LO/MKHOCTHbLIM
NMLOM C LeNnbil OLEHKM Cepbe3HOCTM BO3HMKAKLWMX AN Yupex[eHWs pUCKOB W Bbibopa
Hambonee noaxoasuleii GopMbl YPerynnpoBaHMa KOH(MINKTa NHTEPECOB.

4.4.B nTore 37O paboTbl Yupex[ieHWe MOXET MPUATM K BbIBOAY, 4TO CUTyauwus,
CBefleHWs 0 KOTOPOW 6binn npeacTaBieHbl pa6OTHUKOM, He ABNAETCA KOHMIUKTOM UHTEPECOB W,
Kak CNefCTBME, He HYXJaeTca B cneumnasnbHbIX CNocobax yperynupoBaHus. YupexieHue takxe
MOXEeT NPUATU K BbIBOAY, YTO KOH(/INKT MHTEPECOB MMeeT MeCTO, U UCMO0/b30BaTh pas/inyHble
cnocobbl ero paspeLleHuns, B TOM YuCne:

-orpaHuyeHue goctyna paboTHMKA K KOHKPETHOW WH(pOopMaLuu, KOTopas MOXEeT 3aTtparvmsaTb
NNYHble NHTepecbl paboTHUKA;

-000POBOMbHbLIA 0TKa3 paboTHMKA YUpexAaeHus WM ero OoTCTpaHeHMe (MOCTOAHHOE WK
BPEMEHHOE) OT y4acTus B 06CYXXAEHUM N MPOLEcCe NMPUHATAA PELleHWA No BONpocam, KOTopble
HaxXo4ATCA UKW MOTYT 0Ka3aTbCA MoJ BAUAHUEM KOHMIUKTA UH TEPECOB;

-NepecMoTp N N3MeHeHNe PYHKLMOHaNbHbIX 0653aHHOCTEN PaboTHUKA;

-nepeBos, paboTHUKA HAa [O/HKHOCTb, MPefyCcMaTpuBatoLLyt BbIMONHEHUE (YHKLUNOHANbHBIX
06s3aHHOCTEl, He CBSA3aHHbIX C KOH/IMKTOM MHTEPECOB;

-0TKa3 paboTHMKa OT CBOEro /IMYHOro MWHTepeca, NOPOXAAlOWEro KOHPAMKT C MHTepecamu
YuypexeHus;

-YBO/IbHEHMe paboTHMKA U3 YUpeXeHUs no nHuumaTuee paboTHUKA.

4.5.MpunBeaeHHbIA NepeyeHb CNOCOO0B paspelleHns KOHPNKTA MHTEPECOB He ABMsAeTCH
ncyepnbiBalWmMM. B  KaXaoM KOHKPETHOM cfiydyae MO [JOTOBOPEHHOCTU YUpexpieHusa w
pab0OTHMKA, PAacKPbIBLIEr0 CBeAEHMA O KOHMIWKTE WMHTEpPecoB, MOryT ObiTb HalfeHbl WHble
(hopMbl €ro yperynmpoBaHus.

4.6.Mpn paspelleHn UMetoLerocs KOHMAMKTa MHTEPECOB ClieayeT Bbl6paTb Hanbonee
«MATKYIO» Mepy YperynupoBaHuUa K3 BO3MOXHbIX C YYETOM CYLLEeCTBYHLWMUX OOCTOATENLCTB.
Bonee ecTkuMe Mepbl cCnefyeT MCNOMb30BaTb TO/bLKO B C/yyae, KOrja 3TO BbI3BAHO peasibHOM
HEeO6XOAMMOCTbIO WAM B Cny4yae, ecnm 6Gonee «MArKMe» Mepbl OKasanncb HeAOCTaTOYHO
aphekTMBHBbIMKU. TIpy NPUHATUM peleHns O BbIGOpPe KOHKPETHOro MeTofda paspeweHuns
KOH(PNMKTA WHTEPECOB BaXHO YUYWUTbIBATb 3HAYUMMOCTb JIMUHOIO UWHTepeca paboTHUKA W
BEPOATHOCTb TOrO, YTO 3TOT JIMYHbLIA WHTepec OyAeT peanu3oBaH B yulepb WHTepecam
YupexaeHus.

5. OBA3SAHHOCTW PABOTHUMUKOB B CBA3N C PACKPbITUEM U
YPELl YJINPOBANVNEM KOH®JIMKTA MHTEPECOB



5.1.NMonoxeHneM ycTaHaBnMBarTCA cnegyrouime 06583aHHOCTU pPabOTHMKOB B CBA3U C
packpbITUEM U YpPerynupoBaHuemM KOH(IMKTA WHTEPECOB:
-Npy  NPUHATUW peleHUn no [eNloBbIM BOMPOCAM W BbIMOMIHEHUS CBOUX [JO/MKHOCTHbIX
(TpyaoBbix) 06A3aHHOCTE PYKOBOACTBOBATbCS WMHTepecamu YupexieHus - 06e3 yuyeTa CBOUX
NINYHBIX MWHTEPECOB, WHTepecoB CBOMX POACTBEHHWKOB (Cynpyru, feTtw, poauTenu, 6paTbs,
CecTphbl, a TakXe 6paTbs, CECTPbl, POAUTENN U AeTU CYNpPYyros, cynpyru getei) u gpysei;
-u3beratb (N0 BO3MOXHOCTW) CUTyauuih ¥ O6GCTOATENbCTB, KOTOPble MOTYT MNPUBECTU K
KOH (NNKTY MHTEPECOB;
-pacKpbiBaTb BO3HUKLIWIA (peanbHblil) UAM NOTEHLMaNbHbIA KOHPANKT NHTEPECOB;
-COfeicTBOBaTbL YPErynMpoBaHNI0 BO3HUKLLETO KOH(IMKTA UHTEPECOB.

6. MPOLUEAOYPA YBEAOM/TEHNA PABOTOAATENA
O HANNYNN KOH®JTMKTA MHTEPECOB /N O BOSMOX>XHOCTW ETO
BOSHNKHOBEHWA.

6.1.Pa60THMK 0653aH yBeAOMNATbL paGoTofaTens B NULE PYKOBOAUTENS YUPEXAEHUS O

KaKAOM C/flyyae BO3HMKHOBEHWS Yy Hero JIMYHON 3aMHTEPECOBAHHOCTU (BO3MOXHOCTM
MosyyYeHUss B CBA3M C MCMOSHEHMEM TPYyAOBbIX 06d3aHHOCTEl AOXOAOB B BUAE [eEHer,
LLeHHOCTEW, WHOro WUMyuiecTBa, B TOM 4YWCAe MWMYLWECTBEHHbIX MpaB, WM  yCcnyr
MMYLLECTBEHHOTO XapakTepa ANns cebs waM ANns TPeTbWUX ML), KOTOpas NMPUBOAUT WAM MOXET
MPUBECTU K KOH(MINKTY UHTEPECOB.
KOH(DANKT WMHTepecoB - CUTyauus, NpyM KOTOPOW NMYHAs 3aMHTEpPecoBaHHOCTb pPaboTHUKA
BNNSET WUAN MOXET MOBMAMATb Ha HajAfexallee UCNOAHEHWEe UM TPYAOBbIX 065S3aHHOCTeN: npu
KOTOpPO/  BO3HWMKAeT  WAM  MOXET  BO3HWKHYTb  MPOTMBOpPEYMe  MEeXAY  /INYHOW
3aMHTEPECOBAHHOCTbIO PaboOTHUKA WM MpaBaMW, W 3aKOHHbIMU MHTepecamu TFOCYAapCTBEHHOIO
yupexaeHus, paboTHUKOM KOTOPOro OH fBNSETCS, CNOCO6HOEe MPMBECTM K MPUYMHEHWIO Bpeja
MMYLLECTBY U (MNK) AeN0BO penyTaLuu AaHHO opraHu3aymm.

6.2.YBefoMneHne opopmMnseTcs B NMCbMEHHOM BUAE B ABYX 3K3emnaspax.

MepBblii  3K3eMNNSP  YBEAOMIEHUS  pabOTHUK MNepefaeT  PYKOBOAMTEN  YUPEXAEHUS
He3aMeAMTeNbHO, KakK TOMbKO CTAHET W3BECTHO O HaAM4yMM KOH(NMKTA WHTEPECOB MAU O
BO3MOXHOCTW  €ro  BO3HWKHOBEHWsS. BTOpoii  3K3emnasp  yBeAOM/IEHUS,  3aBEPEHHbIN
PYKOBOAWTENEM YUYpeXAeHWs, ocTaeTcs y paboTHUKA B KauyecTBe MNOATBEPXAEHWsA (haKTa
npeAcTaBNeHNs YBeLOMIEHNS.

B cnyyae ecnn paboTHWK He MMeeT BO3MOXHOCTU MepefaTb YBeJOM/IEHWE JIMYHO, OHO MOXET
6blTb HanNpaBfleHO B afpec YUpexAeHWs 3akasHbiM MUCbMOM C YBEAOM/EHWEM W OMUCHIO
B/IOXKEHWS.

7. MOPALOK PETUCTPALUN YBELOMJTEHWN

7.1.YBeOMMIEHUA O HaNMuyuu KOH(INKTA WHTEPEecOB WUAM O BO3MOXHOCTU ero
BO3HWKHOBEHWA PErUCTPUPYIOTCA B AeHb NOCTYNNEHUS.

7.2.Peructpauus yBefoMeHUN NPOU3BOAMUTCSH OTBETCTBEHHbLIM JIMLOM B XYpHane yyeta
YBeAOMJIEHUNA, MNCTbl KOTOPOTr0 AO/MKHbI 6biTb MPOHYMEPOBaHbI, NMPOLWHYPOBAHbLI U CKPENJEHbI
NOAMUCHIO PYKOBOAMTENS YUPEXAEHNA U NeYaTbio.
B XypHane ykasblBaloTCA:
- MOPSALKOBbIA HOMEpP YBEAOM/EHUS;
- fata v BpeMa NPUHATUA YBeLOMNEHUS;
- (hamununs n nHuuMansl paboTHMKa, 06pPaTUBLLErOCA C YBEAOM/IEHUEM;
- faTa v BpemMAa nepefayun ysefomneHusa pabotogartento;
- KpaTKoe cojepXaHue yBesoOM/eHus;



- (hamunmna, nHULManbl U NoANUCL OTBETCTBEHHOMO NNLA, 3apPerMcTpMpPOBaBLLEro YBeAOM/EHMWE.
7.3.Ha yBefjoMMeHUN CTaBUTCA OTMETKA O €ero MOCTYM/eHWW, B KOTOPOM YKa3blBarTCH
fata nocTynneHus n BXOAALWMIA HOMep.
7.4.Nocne peructpaynn ysBeLOMNEHUA B XXYpHane perncrpaunum O0HO nNepefaetca na
paccMoTpeHue PYKOBOAUTENIO YUpexeHUs He no3gHee pabouyero AHA, CneAyroulero 3a AHem
perncrpaumn yBesomMaeHuns.

8. MOPAAOK MPUHATNA MEP MO NMPEAOTBPALWEHWNIO
n nnn) YPErynmMmPoBAHNIO KOH®PNNKTA MHTEPECOB

8.1.B TeueHme 3-\ paboumx [fHeiA pPYKOBOAMTENb YUpPeXAeHWs paccmaTpuBaeT
nocTynueLlee YyBeLOM/JIEHME W MNPUHUMAET pelleHWe O Mepax Mo NpejoTBPaLLEHUIO UK
YPerynupoBaHuio KOHPAMKTA MHTepecoB. [pefoTBpalieHne Wan yperyaupoBaHue KOH(DAWKTA
MHTEPECOB MOXET COCTOATb B W3MEHEHUW AOMKHOCTHOrO MNOMOXEHUsA (MepepacnpefeneHnu
hyHKUWNIA) pabOTHUKA, HABMAAKOLLErOCA CTOPOHOW KOH(PAMKTA WHTepecoB, BMAOTb [0 €ro
OTCTpPaHEHWA OT UCMOSIHEHUSA JO/MKHOCTHLIX 005i3aHHOCTEl B yCTaHOB/EHHOM nopsgke. Kpome
TOro, MOryT ObITb NMPUHATHLI UHble MepPbl MO PELIEHUI0 PYKOBOAUTENS YUPEXLeHUS.

8.2.PewleHne pyKOBOAMTENA YuYpeXAeHuWss 0 Mepax M0 MPefOTBPaALLEHMIO UK
YPEeryampoBaHnto KOHMIMKTa MHTEPECOB NpUHUMaeTca B (popme NpaBoBOro akta. KoHTponb 3a
peanusauuein [aHHOr0 MNPaBOBOr0 akTa, OCYL,ECTBAAETCA /IMLOM, OTBETCTBEHHbIM 3a
NPOGUNAKTUKY KOPPYMNUUOHHbLIX NpPaBOHapyLeHU B yUupeXxeHun. YBefOMeHWe O Hannmyuu
KOH(PMKTa WH TEepecoB UM 0 BO3MOXXHOCTU ero BO3HWKHOBEHUS NpuoBLaeTca K NUYHOMY Aeny
paboTHUKa.



